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Instructions for planning and implementation of First and Second-
cycle Examinations academic year 2015/16 

The instructions and guidelines below take effect on 31 August 2015. 

Educating and examining students is one of Chalmers’s most important tasks. Quality teach-
ing and examinations are vital to the reputation of our programmes.  Because examinations 
are official decisions that concern individuals, clear regulations, delegation and documenta-
tion – as well as filing – are required. Examinations are also part of a student’s learning pro-
cess. To be perceived as fair and protective of individual rights, regulations and procedures 
must be clear and available to students, teachers and administrators. 

This document was prepared during the 2011/2012 academic year and revised during the 
spring semester of 2013, 2014 and 2015. With the exception of necessary updates and clari-
fications, the document represents a compilation of previous regulations. The purpose of the 
document is to ensure greater clarity and make the regulations more available to students 
and staff at Chalmers. For example, the document can ensure that fewer matters are report-
ed to the Disciplinary Board as the result of misunderstanding and ignorance. 

The document is to be revised each year through a process in which both students and 
teachers participate.   
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1  EXAMINATIONS   

The purpose of an examination is to determine the extent to which a student has achieved 
the intended learning outcomes for the course, as well as to direct learning towards the out-
comes. An examination is given in the manner described in the course syllabus. 

A student must be registered for a course to be entitled to receive its results. 

 

1.1 EXAMINER 

The examiner for a course is a teacher, specifically appointed by Chalmers, responsible for 
the course objectives and content, pedagogy, planning and implementation. The examiner is 
responsible for the existence of a syllabus and a course description and must ensure that the 
course is conducted and examined according to the syllabus.  

Grades must be given for each course, unless otherwise indicated in the syllabus. The grade 
shall be determined by the examiner. Moreover, the examiner is responsible for preparing 
the grounds for grading and for the grade limits. 

The syllabus and course description must state the name of examiner and must indicate the 
examination or other documents used during examinations. 

The way in which the examination shall take place, is described in the syllabus and in the 
course description. The syllabus must be approved by the programme director before being 
published on the student portal. 

The Head of Department of the course-giving institution appoints the examiner. The follow-
ing persons can be examiners at Chalmers: 
 

 professor,     

 assistant professor,  

 associate professor,  

 university lecturer,  

 technology lecturer,  

 lecturer,  

 adjunct professor, 

 guest lecturer/guest professor,  

 postdoctoral research fellow,  

 PhD  

 researcher  
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The examiner must be appointed as a teacher at Chalmers, or if appropriate, at the Universi-
ty of Gothenburg. After consultation with the programme director, the head of department 
may, for special reasons, grant exemptions from this requirement, but these exemptions are 
highly restrictive. 
 
Occasionally, the head of department may appoint another teacher for conducting the 
course or module. As per the above information, this person need not have a teaching posi-
tion at Chalmers. The examiner retains the responsibility for the course and its examination. 
 
The examiner may appoint teachers for modules or tutors for theses. These persons need 
not have a teaching position at Chalmers. 

It is the examiner, who has the ultimate responsibility for the examination. The head of de-
partment is responsible for ensuring that the tasks incumbent upon the examiner will be 
completed if the latter is not available. In case of written examination, where the examina-
tion administration at Administration and Service manages the administration and the prac-
tical implementation of the examination, the examination administration shall be responsi-
ble for the implementation of the examination. 

 

1.2 INFORMATION FOR STUDENTS ABOUT THE EXAMINATION   

1.2.1  COURSE SYLLABUS 

Each course in the programme is to have a syllabus. The course syllabus is adopted by the 
programme director. Information in the course syllabus takes precedence over that in the 
course PM. 

 The course syllabus must contain at least: 

 name of the course, including the course code 

 examiner 

 department that offers the course 

 whether it is a first, second, or third-cycle course 

 number of higher education credits 

 whether the course consists of course modules, and the number of credits for each 

course module 

 main field of study 

 intended learning outcomes 

 examination formats 

 grading scale per section and the entire course 
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 specific entry requirements 

 language of instruction 

Pursuant to a decision with reference number C2010/28, the following information associat-
ed with the course syllabus must also be specified and established on the student portal: 

 Statistics Sweden code 

 disciplinary domain (humanities, law, social sciences, natural sciences, engineering, 

education or design) 

 programme that owns the course 

 name of the course in English and Swedish 

 any classification according to Man, Technology & Society or Environment 

 

1.3.2  COURSE PM  

A course PM must be available each time a course is given. The examiner is responsible for 
ensuring that the course PM contains the required information below. The examiner is re-
sponsible for ensuring that the course PM is available on the course website no later than 
two weeks before the start of the course and that it can be read by all students and employ-
ees at Chalmers. Other than obvious typographical errors, the parts of the course PM that 
concern examination and grading may not be changed after the start of the course. Other 
parts may be changed if they is good reason for doing so. Course PM are to be filed such that 
they are easily accessible by everyone in subsequent years. 

A course PM is to contain information about:  

 purpose and intended learning outcomes of the course 

 examiner, lecturers, exercise and laboratory advisers, administrative personnel and 

their contact details 

 reading list 

 plan for lectures, exercises and laboratory sessions 

 summary of changes since the course was given last 

 examination format 

 grade limits and any other requirements for passing the course (required activities) 

 how required activities contribute to the final grade 

 how optional activities, such as test results, contribute to assessment of the student’s 

knowledge and skills 

 authorised aids at examinations, and whether markings, indexing and notes are per-

mitted on the aids 

 time and place of examinations (ordinary examination schedule) 
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1.4 EXAMINATION FORMATS 

An examination is to be designed such that each individual student’s knowledge and skills 
can be assessed in relation to the intended learning outcomes in the course syllabus. An ex-
amination can be given in different formats. An examination is to be given in the language 
used during instruction. Examinations are normally given in Swedish for courses in first-cycle 
programmes and in English for courses in second-cycle programmes. When a first-cycle 
course is taught in English, the student may choose to answer in Swedish or English in the 
examination, if this is not against the purpose of the examination.  

An examination may consist of one or more parts.  

 

1.5 TESTS  

The examiner may decide to include one or more tests in the course. A test can be either 
required or optional. The purpose of a test is to support students in their learning process. 
 
The examiner can decide that the results of optional tests and activities will be considered 
when assigning grades. This applies to the current course. A student can therefore be credit-
ed with the result of the regular examination and associated retakes of the course section. 
(For compulsory courses in the August period and a further re-examination. At least one re-
examination is offered for a course that is not mandatory in any plan, (electives or compul-
sory electives).) 
  
If optional activities are considered when awarding grades, all students (even those who are 
re-registered) must have an equal opportunity to participate. 
 

1.6 GRADES  

Grades are assigned after completion of a course. The examination can consist of several 
different parts, and the final grade represents an overall assessment of a student’s results 
for the various parts. 

A grade is to be goal oriented and determined by the student’s individual performance in 
relation to the course objectives, regardless of how other students perform. 
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1.6.1 GRADING SCALES 

Students in first-cycle courses can receive a grade of U (Fail), 3, 4, or 5 – or U (Fail) or G 
(Pass). Grading scales are to be used first and foremost in master of engineering, bachelor of 
engineering and master’s programmes. The architecture programme uses the grading scale 
of U and G. The grading scale of U and G should be used primarily for project-oriented 
courses. Some courses have activities with the grading scale of DT (participated). 

The grading scale of U and G is used for degree projects in the master of engineer-
ing/architecture and bachelor of engineering programmes. The grading scale of U, 3, 4 or 5 is 
used for bachelor’s projects in the Master of Science in Engineering/Architecture pro-
grammes and Maritime and logistics programme, as well as the Bachelor of Science in Nauti-
cal Science and Bachelor of Science in Marine Engineering. The examiner is responsible for 
setting the rules for grading and the grade limits. The course syllabus is to contain the grad-
ing scale. 

 

1.6.2  BONUS CREDITS 

Different elements of the course, both required and optional, can generate bonus credits as a 

basis for the final grade. Examiners decide which elements generate bonus credits. The bonus 

credits apply for the specific course. A student can thereby include the bonus credits in connec-

tion with the ordinary examination date and in connection with the exam retakes pertaining to 

the course. All elements which have bonus credits shall be indicated in the course PM.  

 

1.7 RAISING GRADES 

A student who has passed a course may have the opportunity to raise his grade. Normally 
only written examination grades can be raised, but the examiner has the right to raise grades 
for other parts of the examination as well. Grades cannot be raised for courses that are part 
of a degree that has been awarded. 

 

1.8 CORRECTING GRADES 

If a grading decision entails an obvious inaccuracy due to typographical errors, miscalcula-

tions or similar oversights, examiners may change the decision both to the advantage and 

disadvantage of the student. Corrections which are to the disadvantage of the student must 
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be made with great care and only in cases of clear errors. Before making such corrections, 

students shall be given an opportunity to express their opinion. 

Examiners are obliged to amend an obviously incorrect grade if it can be done quickly and 

simply, and without lowering the grade. 

 

1.9 CHANGING THE EXAMINER   

An examiner can be changed as of the first examination if the examiner and student have a 
special personal relationship such that there may be serious suspicion that a conflict of in-
terests exists. The head of the department that offers the course makes the decision in such 
situations. 

In addition, a student who has failed two examinations in a course is entitled to request to 
have another examiner appointed. 
 
A request to change the examiner is to be directed first and foremost in writing to the head 
of the department that offers the course. In accordance with Chalmers’s rules of procedure, 
a student whose request for a new examiner has been denied may file a complaint with the 
president. 

Changing the examiner does not mean that there will be a reassessment of already carried 

out tests. The change does not mean that the new examiner will need to prepare a new test. 

Student who was granted a substitution, shall normally participate in the next examination 

with the same test as other students in the course. The new examiner assesses the student's 

test. Examination administration must be informed 10 days prior to the examination so that 

the examination of the student can be submitted to the new examiner. 

  

2 WRITTEN EXAMINATIONS  

2.1  EXAMINATION SCHEDULE 

Ordinary examinations for courses and retakes in all of Chalmers’s degree programmes are 
scheduled for examination periods at a place and time specified on the student portal/study 
portal. 

Only the president can, if there are extraordinary reasons, decide to reschedule an examina-
tion for a time other than the one listed on the student portal.  The programme director is to 
recommend approval of a request to reschedule an examination. The students concerned 
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are to give their consent. The programme director is responsible for ensuring that all stu-
dents concerned are notified. 

The examiner is responsible for setting the date of an examination that is administered by 
the department and for ensuring that students receive proper information. These examina-
tions are designated as Ges av inst on the student portal/study portal. 

 

2.2 NUMBER OF EXAMINATIONS 

Three examination dates are arranged per academic year for each course that is required in 
a programme syllabus.  One of the examinations is to be given during the August period. At 
least four retakes, evenly distributed over the two years that follow the last academic year in 
which the course was offered, must be given for a course that has been removed from the 
programme. For courses that are not required in a programme syllabus, but which are op-
tional or optionally required, at least one examination date shall be offered. 

At least one retake is to be offered for elective courses. 

A student can take an examination an unlimited number of times as long as the course is 
offered.  

 

2.3 EXTRA EXAMINATION DATES 

An examiner can give additional retakes beyond those listed on the student portal or course 
description.  

When only one examination remains until graduation, extra examination dates should be 
offered to the student during the semester period. It is up to the examiner to decide wheth-
er the student is to be offered extra examination dates. 

 

2.4 ANONYMOUS EXAMINATIONS 

Written examinations administered by the Chalmers examination administration are to be 
anonymous. 

Anonymity can be maintained only during grading of examinations. Oral examinations are 
not protected by anonymity.  
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2.5 DOUBLE EXAMINATIONS 

If a student has two examinations scheduled on the same date during an ordinary examina-
tion period, one of the examiners in question can decide that the student can take one of 
them at another date (double examination). The examination administration shall be con-
tacted at least 10 days before the examination period commences. One of the examinations 
can be rescheduled only if they are both scheduled for the same day, provided that the ex-
amination administration has the resources to do so. Students may not leave the examina-
tion room during lunch and must remain with the invigilator. 

 

2.6 STUDENTS WITH SPECIAL NEEDS 

The coordinator for students with disabilities can decide that a student with special needs 
will receive extra support during an examination.  This applies to students with either per-
manent or temporary disabilities. The coordinator is to notify the examiner of the place and 
time that these students are to take examinations, as well as any extra support they may 
need. The examination administration shall be contacted at least 10 days before the exami-
nation period commences.  

 

2.7 CHALMERS EXAMINATIONS GIVEN SOMEWHERE ELSE 

If extraordinary reasons exist, a student can take an examination somewhere else in Sweden 
or abroad. Such an examination can only be taken at an institution of higher learning. An 
examination may be taken somewhere else in exceptional cases if the same format can be 
offered as at an institution of higher learning.  
 
It is up to the examiner to decide whether an examination may be taken at another institu-
tion of higher learning. The examiner is to confirm that the institution of higher learning has 
a contact person and is willing to arrange for an invigilator and a special examination com-
puter as needed during the same time (up to one hour later) as the examination is given at 
Chalmers.  

The examiner sends the examination booklet by e-mail or registered letter to the contact 
person. The examiner is to attach Chalmers’s document Lathund för tentamensvakt (Instruc-
tions for Invigilators). An agreement must be reached about how the student’s answers are 
to be sent to the examiner.  

The student is to pay any service fee charged by the institution of higher learning.  
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2.8 EXAMINATIONS OF ANOTHER INSTITUTION OF HIGHER LEARNING AT CHALMERS 

A student at another institution of higher learning may take an examination at Chalmers only 
when another examination is scheduled. The examination administration must be contacted 
at least 10 days before the examination date. In exceptional cases, an examination may be 
taken at the department. For examinations at departments, the same procedures shall apply 
as for written examinations arranged by the examination administration (see section 3.1.2-
3.1.10). 

 

3 INSTRUCTIONS FOR WRITTEN EXAMINATIONS 

A large percentage of examinations at Chalmers are written and are given in examination 
rooms. Such written examinations are administered by the Chalmers examination admin-
istration. 

 

3.1 PRIOR TO THE EXAMINATION 

3.1.1 REGISTERING FOR AN EXAMINATION 

A student must register for a written examination on the student portal. Registration is open 
for at least four weeks between dates that are set when the dates of the academic year and 
semesters are set. Registration closes approximately two weeks before the examination pe-
riod begins. These dates are displayed in the academic year overview along with the dates of 
the examination period.  Students can cancel their registration up to four calendar days be-
fore the examination period begins. 

A student who has not preregistered can only have the opportunity to sit the examination if 
there is room and access to the examination booklet and he/she can wait in line for a seat in 
the examination room by the invigilator. No extra examination booklets are printed. 

 

A preregistered student who has not taken his seat by 30 minutes before the examination is 
scheduled to begin has forfeited his seat, which can be given to a non-preregistered student 
who has been waiting in line. 

An examination for which no students have registered will be cancelled. 

 

3.1.2 DESIGN AND CONTENT OF THE EXAMINATION BOOKLET 

The examination booklet is to contain the following information: 

 Name and code of the course 
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 Date and time of the examination 

 Responsible teacher and phone number at which he can be reached during the exam-
ination, as well as the approximate time that he will visit the examination 

 Examiner 

 Authorised aids: each table and textbook, including the title and author, is to be 
listed such that the invigilator can distinguish between authorised and unauthorised 
aids 

 Grade limits and grading scale 

 Time and place at which solutions are presented 

 Time at place for review of the examination 

The examiner is responsible for ensuring that the examination booklet has been proofread 
and that the problems have been checked and are solvable.  

The examiner is responsible for ensuring that enough examination booklets are turned in to 
the examination administration no later than two days before the examination date. The 
examination booklets are to be placed in a sealed envelope or package. Information should 
be included about the number of examination booklets, the number of students who have 
registered and a completed examination administration form.  

  

3.1.3 AIDS DURING THE EXAMINATION 

Students are obliged to read and follow the instructions, including information about author-
ised aids, prior to the examination. 

Pencils, erasers, rulers and dictionaries are authorised aids at all examinations. The examiner 
is to decide whether electronic dictionaries may be used. Dictionaries are not authorised 
aids during language examinations unless the examiner permits them. 

Other aids may be brought to the examination only if the examiner permits them in accord-
ance with the course description and examination booklet.  

The vice-president makes a decision concerning calculators authorised by Chalmers prior to 
the start of the academic year. The examiner may also permit the use of other calculators. 

The student is responsible for ensuring that calculator memories are empty when the exam-
ination begins. The examiner, or a person whom they assign other than an invigilator, is to 
check that students have complied with this requirement. A spot check is sufficient. 

If the examiner makes an exception to the requirement that a calculator memory is to be 
empty, all aids that the student brings and that are otherwise authorised in accordance with 
the regulations are to be permitted. 

No calculator used as an aid during the examination may have a wireless Internet connec-
tion. 
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Only indexation may be used in connection with lists of formulae. 

The course description and examination booklet are to indicate whether marking, indexation 
or notes are permitted for any material from the course reading list that has been approved 
as an aid. 

Handwritten corrections are allowed for any typographical errors that appear in the author-
ised aids. A list of errors is to be attached to the examination booklet. 

Students are to turn off all mobile devices and electronic equipment that have not been au-
thorised as aids and may not have them at their desks. 

 

3.1.4 INVIGILATOR’S INSTRUCTIONS 

Students are obliged to follow the invigilator’s instructions about where to place their outer 
garments, bags and other personal belongings. 

Students are obliged to sit at the seat to which they are assigned by the invigilator. 

Students are obliged to follow the invigilator’s instructions about available toilets. 
 
 
3.1.5 CALCULATORS AUTHORISED BY CHALMERS 

The examiner may approve the use of a calculator authorised by Chalmers during the exami-
nation. Such a calculator may have a display that shows letters, numbers and mathematical 
symbols. It may not be capable of drawing graphs. The Casio FX-82..., Texas Instruments TI-
30... and Sharp EL-W531...have been authorised for the 2015/2016 academic year. 

 

3.1.6 DURING THE EXAMINATION 

Students, teachers and invigilators are to keep disruptive noise to a minimum during the 
examination. Students may not talk to each other during the examination. Any other talking 
must be in a conversational tone. 
 
Snacks may be eaten in the examination room as long as it does not disturb other students. 
Due to allergy reasons, students are not allowed to bring nuts to the examination room. 
 
Students must always follow the instructions of the invigilator without delay. A student who 
disobeys may have to stop taking the examination and leave the room. 
 
Students are obliged to present a valid photo ID, as well as a student union membership card 
or a receipt that their dues have been paid. A valid photo ID includes a passport, Swedish 
driving licence or other approved identification document that specifies citizenship and peri-
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od of validity. A student who does not have a valid photo ID will be denied the right to take 
or complete the examination.  
  
Each student is to write his name (legibly), Swedish ID number and anonymous code (re-
ceived at the time of registration) on the seating list. 
 
Students are obliged to show the invigilator or teacher on duty any aids they have brought 
to the examination.  
 
Students may not talk with each other or other people in the examination room or when 
visiting the toilet. 
 
Students may not borrow aids from each other during the examination. 
 
Only writing paper handed out by the invigilator may be used. In other words, students may 
not bring their own scratch paper or writing paper to the examination room. 
 Only the cross-ruled side of writing paper may be used, and a new sheet must be started for 
each question. Red pencils may not be used. All writing paper must be returned to the invigi-
lator when the examination is over.  

Students are obliged to write their anonymous code on every sheet that they turn in, as well 
as on the cover. A student must also include his name, signature and Swedish ID number in a 
vertical field on the right side of the cover under the hidden tab. The invigilator will verify 
the information against the student’s identification document before the tab is folded over 
and sealed. A student is to write the number of sheets he is turning in and which questions 
he has answered on the cover. Students who decide not to complete the examination and 
not to turn in any answer sheets must fill out the cover and write 0 in the answer sheet field. 
 
If a fire alarm or other emergency arises, students are obliged to follow the invigilator’s deci-
sion to stop the examination immediately and to evacuate the room in accordance with the 
invigilator’s instructions. In case of unforeseen events, such as power outages affecting the 
students' ability to solve the tasks, the invigilator shall assess on whether it is necessary to 
discontinue the examination or alternatively extend the examination period accordingly, but 
not more than 45 minutes, in which case the examination shall be cancelled. 
 
If the examination is curtailed, the examiner shall ensure as soon as possible that a new ex-
amination date, which is scheduled no later than two weeks after the postponed date, is 
offered to the students who took part in the curtailed examination. Examination papers 
submitted before any evacuation takes place may not be graded. Exceptions from this can be 
decided by the vice-president. 
 
Students may not leave the examination room until 60 minutes after the examination be-
gins. Even students who do not intend to complete the examination are subject to that rule. 
After this time, a student may take one or two short breaks to visit the toilet. The length of 
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the examination is not extended due to breaks. Because smoking is prohibited in all 
Chalmers premises, smoking breaks are not permitted during the examination.  

The invigilator will announce when 15 and 5 minutes remain until the end of the examina-
tion. Students are obliged to stop writing when the time is up. They must also have filled in 
their anonymous code and page numbers at that point. 
  
Students must personally turn in their examination, including unused writing paper, to the 
invigilator, then collect their belongings and immediately leave the room without returning 
to their seats.  
 
The invigilator is to verify the number of answer sheets turned in against the number that 
the student has written on the cover. 
 
 
3.1.7 CHEATING  

Disciplinary measures may be taken against students who have tried to cheat during an ex-
amination, disrupted or obstructed university activities, etc. 
 
The president is to be notified of any student who is suspected of having committed infrac-
tions under Chalmers’s disciplinary by-laws. The chair of the Chalmers Disciplinary Board can 
then refer the case to the Board for consideration.  
 
A student who is suspected of attempted cheating may complete the examination and can-
not be forced to stop writing and leave the room for that reason only. However, the stu-
dent’s examination is not normally graded until the Disciplinary Board has considered the 
case. The invigilator can reseat a student who is suspected of trying to cheat. 
 
Once a final decision has been made that the student cheated or attempted to cheat, he is 
to receive a grade of Fail on the examination. 
 
 
3.1.8 DISRUPTION AND OBSTRUCTION OF AN EXAMINATION 

A student who obviously disrupts or obstructs an examination or other activity – such as by 
talking with other students, disobeying regulations or the instructions of the invigilator, re-
fusing to show material he has brought with him or show proof – is to be issued a warning by 
the invigilator or teacher on duty. If the student does not heed the warning, the invigilator or 
teacher on duty may order the student to immediately stop writing and leave the examina-
tion room. 
 
3.1.9 PRESENCE OF TEACHERS DURING AN EXAMINATION  

The examiner or a teacher appointed by the examiner is to visit the examination room twice. 
General practice is for the visits to occur approximately an hour after the examination starts 
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and an hour before it is over. All students are to have the opportunity to speak with the 
teacher. 

 
3.1.10 LENGTH OF THE EXAMINATION 

A written examination normally lasts for four hours. Any decision to deviate from that rule is 
made by the programme director following a proposal from the examiner and incorporated 
into the course syllabus and course PM. Examinations administered by the examination ad-
ministration begin at 8:30 am or 2 pm. 

 

4 AFTER A WRITTEN EXAMINATION 

4.1 REVIEWING, FILING AND DESTROYING EXAMINATIONS 

Each student is to be offered two review sessions of at least one hour each. They are to be 
listed on the course website. The sessions are not normally to coincide with scheduled in-
struction. The review sessions are to be held within three weeks after the examination re-
sults are announced. At the time of longer holidays, one review session should be scheduled 
when the examination is graded and the second session once instruction has started again.  

An examiner can decide to correct typographical errors, miscalculations or other oversights 
associated with grading.  Only when there are special reasons for doing so or if the examiner 
admits it may a student discuss correction of grades with the examiner on an occasion other 
than a review session.  

A request to correct a grade must be submitted in writing and arrive within two weeks after 
the last review session. 

The department is to keep an examination for at least two years after it has been graded. 
Alternatively the examination may be given back to the student after grading, reporting to 
the Ladok system and the first review session. Once the original examination has been 
picked up, the grade may no longer be corrected. Examinations that are not picked up within 
two years may be destroyed. A student must sign for any examination that he picks up. The 
department is to save the receipt for at least two years after the examination is graded. 

 
The examination booklets are stored at the department and in Chalmers’s files.  

An examination booklet is a public document that is to be released to anyone who requests 
it. The examination booklet becomes a public document when it is turned over to the stu-
dent during an examination. 
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4.2 SOLUTIONS TO EXAMINATION PROBLEMS 

The examiner is responsible for ensuring that the written solutions to the examination as-
signments are available on the course website the first working day after the examination. 

Examiner’s written or digital solutions shall not be made available until after the end of the 
written examination and must not be present in the examination room during the examina-
tion. 

 

4.3 REPORTING EXAMINATION RESULTS 

The examiner has the ultimate responsibility for ensuring that the results can be reported in 
the education management information system Ladok, not later than 15 working days after 
the examination. The head of department is responsible for ensuring the human resources 
required to report the results within this time limit. All results, including the failed results, 
must be reported. Students are automatically notified of the examination result by an e-mail 
generated from Ladok. 
  
Unforeseen delay must be notified to the students and must be dealt with promptly. 

This replaces the previous decision in file no. C 2006/382. 
 

4.4 MISPLACED ANSWER SHEETS 

If an answer sheet that a student has turned in to the invigilator is misplaced due to negli-
gence on the part of Chalmers personnel, the examiner is to reach agreement with the stu-
dent about another examination format for displaying his knowledge about the subject with 
respect to the questions on the misplaced answer sheet. 

If the entire examination is misplaced, a new examination date is to be offered at a time 
agreed to with the student.  
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5 OTHER EXAMINATION FORMATS   

5.1 EXAMINATIONS – PROJECT-ORIENTED COURSES 

Examinations for project-oriented courses normally use a combination of written, oral and 
other presentations of the project. The examination may consist of written reports, proto-
types, software, drawings, illustrations, illustrated reports or other documentation. Specially 
appointed critics assess and comment on these projects for the Architecture and Architec-
ture & Engineering programmes. The course description or equivalent specifies the schedule 
for turning in these projects, as well as presentation, critique and comments. 

A project may be conducted individually or in a group. It must be possible to isolate individu-
al performance within a group project.  

A student must turn in documentation to the responsible teacher by the date specified in 
the course description. The teacher is to plan the review such that the results of the course 
can be communicated to the student within 15 working days after the last Friday of the or-
dinary examination period for the course in question.  

If the documentation is part of the examination for the course and has been turned in on 
time, it is to be graded such that the student has a reasonable amount of time to correct it 
during the course. 

 

5.2 TAKE-HOME EXAMINATIONS 

In case of take-home examination, all aids are allowed. Take-home examinations shall take 
place within normal working hours and must be conducted during the semester. Late sub-
mission of the solution implies that the examination becomes invalid. The semester period 
refers to the time during which instruction or examination is in progress. The student portal 
specifies the semester period. 

Review session are to be offered in accordance with the same principles as for written exam-
inations. 

 

5.3  ORAL EXAMINATIONS 

A transparent grading criteria is particularly important during oral examination. A co-
assessor should participate in the examination along with the examiner The examination 
should be documented in writing or recorded and registered and archived at the institution 
for a period of at least two years after the grading is set.  
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Oral examinations are normally scheduled during the examination week for the course in 
question. Students may take the examination individually or in a group. The results of an oral 
examination are to be communicated to the student within 15 working days after the last 
Friday of the examination period for the course in question. 

 

5.4  OTHER EXAMINATIONS 

The course description is to list study visits, guest lectures, laboratory sessions and other 
required activities. Students who are unable to attend due to illness or similar circumstances 
are to be given the opportunity to perform a similar assignment unless they can participate 
in the activity at another point during the course. 

The student must in advance give notice of such an impediment to the contact person iden-
tified in the course PM. 

 

6 BACHELOR’S PROJECTS 

Examination formats for bachelor’s projects are specified in a document entitled Riktlinjer 

för genomförande och examination av kandidatarbete på Chalmers fr o m vt 2007 – Guide-

lines for Conducting and Giving Examinations for Bachelor’s Projects at Chalmers as of Spring 

Semester 2007 (Reference number C 2006/328). 

 

7 OTHER DEGREE PROJECTS 

Föreskrifter för examensarbeten vid högskoleingenjörsprogram vid Chalmers tekniska hög-
skola – Instructions for Degree Projects in the Bachelor of Engineering Programme at 
Chalmers University of Technology (Reference number 2010/743) – and Föreskrifter för ex-
amensarbete på civilingenjörs-, arkitekt- och masterprogram – Instructions for Degree Pro-
jects in the Master of Engineering, Architecture and Master’s Programme (Reference no. 
2008/111) – present the examination formats for degree projects. 


